
Several types of artwork are acceptable:

1. Artwork files. Acceptable PC and Mac formats include: 
 c TIFF  c BMP  c JPG  c EPS (Please select one.)

2. Camera-ready artwork.  A black-and-white image that has   
 clean lines. A one-color piece of artwork can be accepted for very  
 simple designs. A one-time art fee will be applied.

3. Digitized tapes. You may already have an embroidery tape. These 
 are subject to a one-time art fee. Acceptable embroidery tape  
 formats include: 
 c DST  c FDR  c EXP (Please select one.) 

STEP-BY-STEP GUIDE TO EMBROIDERY SETUP
NEW EMBROIDERY CREATION* LOGO SIZE & PLACEMENT**

ARTWORK

SELECT THREAD COLOR SENDING YOUR ORDER

THE NEXT STEPS

Mail your completed General Order Form and Step-By-Step Guide 
along with your artwork to:
 Cintas Customer Service 
 5600 W 73rd St
 Chicago, IL 60638 U.S.A.

For faster service, email all of the information required on the General 
Order Form and the Step-By-Step Guide along with your artwork to:
 embroideryteam@cintas.com

1.  Cintas will digitize your logo and create an    
 embroidery tape from which an embroidered    
 sew-out (sample) will be sent to you for    
 approval with in 5 business days.

2.  Upon receiving your approval, your logo will be applied according  
 to your specifications.      

Placement is important because some garments restrict the size of the 
embroidery. See the chart below for restrictions. Certain fabrics are 
more conducive to embroidery than others. Please call to inquire.

Specify thread by PMS color, or you may view 
thread colors at www.cintas.com. Click on “The 
Uniform Book”, then click on “Embroidery”.

SEW-OUT (SAMPLE)




